
Following the outbreak of COVID-19 in March 2020, weekly newsletters were 

replaced with ongoing ClassDojo messages sent directly to parents. Many 

communications were sent to parents from teachers, but whole school 

messages have been copied here for information: 
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Dear Parents, 

 

Further to the government announcement regarding school closures tonight, we will seek 

clarity and work through the implications of this to our school. As soon as we have news on 

what this means for you and your child(ren), we will be in touch. 

 

Tomorrow we will continue to be open for those children who have not yet self-isolated. 

 

As soon as we have confirmed the definition of ‘key workers’ and ‘vulnerable pupils’ we will 

ask you to email the office to confirm whether or not this affects you, and therefore whether 

you will be expecting to send your child(ren) to school next week. 

 

As always, can I please thank you for your patience and support at this challenging time. 

 

Mr Ashley. 
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Dear Parents and Carers, 

 

We are receiving a high volume of calls and emails asking for updates. I am therefore writing 

to confirm that at this time we are still awaiting further guidance (initially from the 

government) and once this has been received and processed, I will write to you again. 

 

I am planning on further communications throughout the day. These will initially be broken 

up into the following 4 key areas – please note that these will be sent later and we do not need 

any of this information just yet: 

 

1. Who will be expecting their children to come to school next week and beyond, once the 

definitions of ‘key workers’ and ‘vulnerable children’ is received. Please be prepared to email 

school if you feel you meet the definitions, so we can start to make arrangements for your 

child to be looked after (please be aware that this may mean amalgamating with other local 

schools) 

2. Free School Meals Entitlement – Who will require lunches to be provided through the 

coming weeks. Again, if you are entitled to Free School Meals and would like to take these 

up, we will be asking you later to email school. 

3. Work for the children – arrangements for keeping children busy / occupied over the 

coming weeks. 

4. Procedures for collecting children’s possessions – we have a large amount of lunchboxes, 

coats, PE kits, personal stationery etc to be collected for those children currently not in 



school. 

Thank you again for all your support and understanding in these unprecedented times. 

 

Mr Ashley 
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Dear Parents and Carers, 

 

Re: Collection of Personal Possessions 

 

If your child is in school today, they will bring all their lunchboxes, PE kits, stationery, coats, 

bags etc home today. 

 

However, if your child is not in school today we are aware that a number of parents wish to 

collect their possessions from school, particularly as it is unknown as to how long school will 

be closed. 

 

We have therefore decided to put all items found in cloakrooms/classrooms/on the lunch 

trolley, onto year group tables in the car park from 1.45pm until 3pm this afternoon. 

 

This will hopefully allow you to make arrangements for the collection of these items, without 

the need to come into the school building. 

 

Can I please remind you of the government’s expectation that there are no social gatherings 

to take place, particularly for those who are self-isolating, and so we would politely ask that 

you collect your child’s possessions and then leave the premises. 

 

Further communications will follow shortly. 

 

Mr Ashley 
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Dear Parents and Carers, 

 

While we continue to wait for clarification on who ‘key workers’ are, I would like to begin to 

put a list together of who this may affect. 

 

Clare Kershaw, Director of Education for Essex, has confirmed that key worker support 

applies where both parents are key workers. If only one parent is a key worker, it is expected 

that the other parent will take care of their child/children. 

 

We are currently exploring the need for key worker support, therefore, if you consider 

yourself to be applicable for this level of support and do not have any other way of ensuring 

your young people are safe if schools close whilst you go to work, please can I ask that you 

email the school as soon as possible (admin@rolph.essex.sch.uk) with the following 
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information: 

 

Your name: 

 

Your child’s/children’s names: 

 

Year groups: 

 

Your job role: 

 

Any other carer’s job role: 

 

Days that supervision will be needed (i.e. all 5 days, only mornings, Mon to Weds etc): 

 

We will continue to follow all advice and will provide you with a full list of key worker 

categories as soon as it has been published. 

 

Thank you once again for your continued support during this challenging time. 

 

Mr Ashley 
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Dear Parents and Carers, 

 

Re: Collection of Personal Possessions 

 

There are many items which have not been collected today. Therefore the Year group tables 

will be put out again tomorrow morning, in the car park, from 8.00am until 10.00am. Any 

possessions not collected tomorrow, may be disposed of. 

 

Can I also please ask that you collect any medication which we hold in school from the 

school office. 

 

Kind regards, 

Mr Ashley 
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Dear Parents & Carers, 

 

Further to yesterday’s communications, you may have seen that the government has now 

issued the list of key workers. 

 

I am currently producing a more comprehensive letter with regards to the closure of school, 

and how this will affect those families with key workers and vulnerable children, which I shall 

send out as soon as possible this morning. In the meantime, you may wish to read further 

information available at: https://www.gov.uk/government/publications/closure-of-educational-

settings-information-for-parents-and-carers 
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The DfE have confirmed that as schools are officially ‘closed’ from Monday, there is no 

statutory responsibility for parents to send their children into school, even if they are 

vulnerable or if they are a key worker themselves. Indeed, the advice is that children should 

stay at home wherever possible. 

 

In the meantime, as promised, we have made some learning resources and activities 

available for you to use with your children . These have been placed on the school website 

under ‘Home Learning Resources’ under the ‘Children’ tab. Over time, we may add to these, 

but there are plenty of ideas for both online, individual and family activities. 

 

Finally, I’m sure you appreciate the work needed to establish how the school will operate 

next week and beyond, and would therefore please ask that you only contact school if your 

query is urgent at this time. Upon receipt of my letter later this morning, can I then please 

ask you to respond as appropriate and as quickly as possible, in order that we can establish 

the staffing needs over the coming weeks. 

 

Thank you for all your kind comments over the last few days, and for your continued support. 

 

Mr Ashley 
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Dear Parents & Carers, 

 

Please find attached important information regarding school provision for key workers. 

 

Kind regards, 

 

Mr Ashley 
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Dear Parents & Carers, 

 

If you require keyworker school provision, please find attached an application form which 

must be returned by 2 pm today. 

 

Kind regards, 

 

Mr Ashley 
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Dear Parents & Carers, 

 

Please find attached a letter from Clare Kershaw, Director of Education, Essex County 

Council. 



 

Kind regards, 

 

Mr Ashley 
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Dear Parents and Carers, 

 

I wanted to send a final message for the day in order to thank you all for your help and 

support across the last few days. 

 

I would also like to publicly thank every member of the Rolph staff team who have all gone 

over and above expectations to ensure a smooth-running school in very challenging times. 

 

What we have seen happen this week is unprecedented and I know will go down in history – 

your children will be telling their grandchildren one day about ‘during the virus….’ 

 

A reminder that activity ideas are available on the school website under ‘Children’ and 

‘Home Learning Resources’ and these will hopefully be added to, dependent upon the length 

of time the school is closed. 

 

For those few of you that will still be coming to school due to being key workers, I look 

forward to seeing you next week. For those of you are not, I send you all the very best for 

the next phase, and can confirm that we will keep you up to date with developments as they 

happen over the coming days/weeks/months. 

 

Please take care of yourselves and each other. 

 

Best wishes, 

 

Mr Ashley 

Headteacher 


